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Ci_ty of Tenino

149 Hodgden St. S
PO Box 4019
Tenino, WA 98589

[360) 264-2368
Fax {360] 264-5772
teninotityhall@comicast.net

November 2008

To: The Tenino City Council and the Citizens of Tenino,

Iam pleased to submit this 2008 Annual Budget for the City of Tenino.

Proposed expenditures for 2008 (not including any estimated ending balances or

non-expenditure amounts) are as follows:

General Fund
Legislative
Municipal Court
Admin & Finance
Legal
Central Services
Law Enforcement
Fire Services
Physical Environment
Building & Planning
Mental & Physical Health
Library
Museum
Quarry House
Quarry Pool
Concession Stand
Parks

Street Fund

Community Development

General Obligation

Capital Improvements

Water & Sewer Operations & Maintenance

Storm Water

Water Revenue Bond

Water Capital Improvements
Sewer Capital Improvements
Equipment Replacement & Repairs

$ 9.821

66,350
74,026

49,600

60,914

569,411

91,500
14,266
74,969
300
11,535
12,200
14,860
34,173
3,160
72,349

$ 1,158,834

309,705
129,704
31,625
138,983
462,350
16,000
12,800
175,749

14,015,394

103,610



Proposed revenues for 2008 (not including any estimated beginning balances or
non-revenue amounts) are as follows:

General Fund - $1,016,214

Taxes $606,766

Licenses & Permits 21,500

State Shared Revenue 19,832

Contracts for Services 288,166

Charges for Services 35,000

Fines & Forfeits 26,700

Misc. Revenues 17,850
Street Fund 285,627
Contingency 5,750
Community Development 96,000
General Obligation Bond 26,900
Capital Improvement Fund 27,500
Water & Sewer Operations & Maintenance 354,300
Storm Water 2,000
Water Revenue Bond 15,600
Water Capital improvements 77,600
Sewer Construction 14,695,925
Equipment Replacement & Repairs 156,600

Over the past several years the City of Tenino has banked funds that were in remaining
at the end of the year and has budgeted on a “hold the line” approach. This year the
budget presented appropriates those funds for equipment and projects that have been
put on hold in the past. The result is the utilization of some of the City's reserves.

The Sewer Project has progressed in 2008 with the award of the contracts for all three
construction phases. The City is anticipating the completion of this project in the final
quarter of 2009 or the first quarter of 2010 at the latest.

The City continues to provide the same levels of service to the Citizens of Tenino.
The Police Department and Municipal Court also provide service to the City of Rainier
and the Town of Bucoda.

The Budget for 2009 reflects the addition of a new Internal Service Fund to handle the
expenses associated with the City of Tenino’s vehicles and heavy equipment. This fund
is designed to allocated funds monthly for the repair, maintenance and future
replacement of City equipment.

The City of Tenino has established funding appropriations for nearly twenty (19.8) full
time equivalent positions during 2009. In additional to the full and part time personnel,
the city also obtains services for the City Attorney, and Prosecuting Attorney through
contract services. The following is a brief summary of each position and their functions
within the City.



City Attorney

The City of Tenino is represented in all civil and criminal matters, The attorney Is
available to all City department heads for advice and assistance in legal matters. These
services are obtained through a contract for services.

The City Attorney reviews all legal documents and renders legal advice on a
wide range of iegal issues. All City Ordinances are researched and prepared by the
attorney upon request of the City.

Note: Alf legal services required for civil litigation against the City are handled
through the City's insurance provider, the Association of Washington Cities, as
provided for through adoption of resolution, whereby the City joined the Association.

Administration

All City business is administered through the Clerk’s Office.

The Clerk's Office ensures that all directives by the Mayor are carried out in a
timely manner. The Clerk’s Office coordinates the financial functions, including
accounting, financial planning, and the annual budget, accounts payable, accounts
receivable, payroll, and cash management. In addition, all financial and budgetary reports
are prepared for Council and interested individual use. The Clerk’s Office deals with all
personnel issues, including, but not limited to labor relations and personne! matters.

The Clerk’s Office is responsible for all financial transactions for the City,
including debt management, cash and investment management, accounting and
preparation of monthly budget reports and the Annual Report, compilation of tax
returns, and providing of information for grant applications. The Clerk’s Office is
responsible for Grant and Project Accounting, management and reporting. The Clerk's
Office is also responsible for redemption of bonds and coupons on outstanding debt and
answering walk-in requests for information and assistance to the public.

The Clerk’s Office is responsible for providing data processing information to all
City Departments. These services include programming, maintenance and development,
hardware and software acquisition, central computer operations and security, computer
support, training, and supplies. All data processing services for City functions are
performed by the Clerk’s Office.

The Clerk’s Office oversees the City's insurance program, including health,
liability, property, insurance bonds, performance bonds, worker's compensation
programs and risk management.

The Clerk's Office is responsible for all Council agendas and materials needed
for council meetings, processing all citizen inquiries, complaints and service requests,
and representation of the City at meetings and conferences. The Clerk’s Office
provides secretarial support for the Planning Commission and a Secretary/Chief
Examiner for the Civil Service Commission.

The Cierk’s Office is responsible for the receipting, depositing, disbursement,
and reimbursement of monies in connection with the Municipal Court.

In addition to the Clerk-Treasurer, there are three Clerks who serve in the
administrative pool. One Clerk is responsible for Utility Billing and Payroll, one serves
as the Court Clerk and one is responsible for Accounts Payable, Clerk for the Planning



Commission and serves as Receptionist. in addition, the clerks assist the Clerk-
Treasurer in accomplishing the following duties:

+ Issuance of dog tags and business licenses, receipting of monies received for
building permits, business licenses, fees for zoning variances, subdivisions,
plats, and annexations for the Planning Commission..

+ Answering phones, assisting walk-in customers, sorting and delivery of
department mail, and scheduling of rental of city facilities.

+ Preparation of payroll and payroli reporting.

¢+ Grant Management.

¢ Other duties as assigned by the Clerk-Treasurer.

Ali functions of the Clerk’s Office are performed under the supervision of the Clerk-
Treasurer.

Police Department

The Police Department is staffed by four full-time Patrol Officers, a Sergeant, and one
Police Chief. Additional coverage is provided through the use of reserve officers.
Secretarial and records services are provided by a nearly fuli-time Administrative Clerk.
Part-time service is provided by an Evidence Technician and a Mechanical Worker.

All uniformed law enforcement personnel are responsible for patrol work, and
responding to all calls during their assigned shift. Personnel are responsible to provide
security through patrol and enforcement of the laws of the State of Washington, as well
as ordinances adopted by the Council. Personnel are responsible for all investigative
and research work that may be required for enforcement of these faws. The Tenino
Police Department continues to provide law enforcement services to the City of Rainier
and the Town of Bucoda on a contractual basis.

The Police Chief is responsible for the property and evidence processing, as well
as the planning, organizing and direction of all police related activities. The Police Chief
may assign these duties to other personnel. The Police Sergeant is responsible for the
direct supervision of the Patrol Officers.

The Tenino Police Department is community oriented based on a policy of
strengthening the partnership among citizens, police, public, and private agencies,

Public Works Department

This department, under the direction of the Public Works Director, is responsible for
multiple functions within the City. These areas are Central Services, Parks and
Recreation, Animal Control, Streets, and Water Department. Maintenance and repair
of all equipment for the Street and Water Departments is the responsibility of Public
Works. Maintenance and Repair of ali City owned property is the responsibility of the
Public Works Department. The addition of the Sewer System and the work with
construction within the City of Tenino falls under the Public Works Department. The
current staffing level for this department is five {5) full-time employees, including the
Director.

Central Services: The Public Works Department is responsible for the
maintenance and improvement of all City owned buildings. These buildings include City




Hall, Police Department, Library, Museum, Quarry House, Concession Stand and
Maintenance Shop. This department is responsible for all carpentry services for the City.

Parks and Recreation: There are approximately 35 acres of land within the City's
parks. Within this property are the Quarry Swimming Pool, Depot Museum, Quarry
House community center, four ball fields, one concession stand, picnic/play areas, and
overnight primitive camping facilities. The Public Works Department is responsible for
the maintenance and repair of all City facilities.

Animal Control: Animal control services are performed by employees of the
Public Works Department. These services include the capture, transportation, housing,
and disposal of all abandoned, lost dogs within the City limits. Enforcement of all
ordinances refating to animal control are provided through these functions also.

Street Department: The Street Department is responsible for the maintenance
and servicing of approximately 12.4 miles of streets within the City. These services
include seal coating, street sweeping, pothole patching, snow and ice control, storm
drain maintenance, and the maintenance/repair of all traffic control signs.

Water Department: The Water Department for the City of Tenino currently
serves approximately 700 customers. Functions for which the Water Department are
responsible include the instalfation and maintenance of all water facilities and services
within the City. These services include the operation of the City's reservoir, pumps,
service lines, hydrant, and purification equipment. The Water Department also reads
meters and provides for services to be turned on and off.

Sewer Department: The installation of a Sewer/Waste Water Treatment System
is currently underway. The Public Works Department provides assistance for the
citizens, engineers and contractors throughout this process.

Development Services

The Development Services Department covers the Building, Planning and Contract
Management duties for the City. The staffing level for 2009 consists of the Director and
the On-Site Representative. The City contracts with Thurston Regional Planning
Council for Planning services. This department is responsible for contract compliance
with the Sewer Project and construction inspection and monitoring.

2008 Personnel

Legal:
City Attorney William Hillier
Administration:
Clerk-Treasurer Betty ). Garrison
Utilities/Admn Clerk Denise Nelson
Court/Admn Clerk Veronica Barnes
Payables/Admn Clerk Joy Katyryniuk



Law Enforcement

Chief of Police Joe Vukich
Sergeant Ron Evans
Patrotl Officer Adam Haggerty
Patroi Officer Barry Hagmann
Patrot Officer James Samuelson
Patroi Officer Yacancy
Records Clerk Wendy Jones
Evidence Technician Dana Libby
Maintenance Worker Raiph Price
PublicWorks:
Director David Dafoe
Maintenance Worker Patrick Maguire
Maintenance Worker Jeffrey E. Gross
Maintenance Worker Jason Hull
PW Representative/inspector Terry Keithahn
Sewer Advisor Patrick Wiltzius
Municipal Court;
judge John V. Lyman
Development Services:
Director/Building Inspector Ron Kemp
On-Site Representative Michael Boss
Owners Representative Paul Donchue

Thank you for the opportunity to serve the Citizens of Tenino. We look forward to a
year of growth and promise in 2009,

Sincerely,

Kenneth A. jon
Mayor



City of Tenino
2009 Proposed Budget

General Fund 001

Revenue

Estimated Beginning Fund Balance $ 190,000.00
Taxes $ 616,935.14
Licenses & Permits 5 21,900.00
State Entitlements $ 19,832.20
Contracts for Service $ 288,166.00
Charges for Services 3 35,000.00
Fines & Forfeitures 3 26,700.00
Miscellaneous Income $ 17,850.00
Total Revenue § 1,026,383.34
Non-Revenue & Other Financing Sources $ 27.,000.00
Total General Fund Resources $ 1,243,383.34

Expenditures
Legislative $ 8,821.00
Municipal Court $ 66,350.00
Administration & Finance $ 74,026.00
Legal Services 3 49,000.00
Central Services $ 80,814.00
Law Enforcement 5 569,411.00
Fire Services 3 ©1,500.00
Natural Resources $ 700.00
Animal Control $ 13,566.00
Building Department $ 22,433.00
Planning & Community Development $ 52,538.00
Mental & Physical Health $ 300.00
Library 3 11,535.00
Museum 3 12,200.00
Quarry House 3 14,860.00
Quarry Pool 3 34,173.00
Concession Stand $ 3,160.00
Parks 8 72,349.00
Total Expenditures $ 1,1568,834.00
Non-Expenditures & Other Financing Uses $ 32,000.00
Estimated Ending General Fund Balance 3 52,549.34
Total General Fund $ 1,243,383.34




Street Fund 101

Revenue
Estimated Beginning Fund Balance 3 25,000.00
Taxes $ 19,000.00
Grants $ 200,000.00
State Entitlements $ 35,627.35
Total Revenue § 254,627.35
Non-Revenue & Other Financing Sources $ 31,000.00
Total Street Fund Resources $ 310,627.35
AT
Expenditures
Expenditures 3 85,205.00
Totat Expenditures § 85,205.00
Capital Improvements 3 224,500.00
Estimated Ending Street Fund Balance $ 822,35
Total Street Fund $ 310,627.35
Contingency Fund 109
Revenue
Estimated Beginning Fund Balance $ 20,000.00
Miscellaneous income 3 750.00
Total Revenue $ 750.00
Non-Revenue & Other Financing Sources $ 5,000.00
Total Contingency Fund Resources $ 25,750.00
Expenditures

Expenditures $ -

Total Expenditures § -

Non-Expenditures & Other Financing Uses $ -
Estimated Ending Contingency Fund Balance 3 25,750.00
Total Contingency Fund $ 25,750.00




Community Development Fund 110

Revenue

Estimated Beginning Fund Balanca $ 80,000.00
Intergovernmental Income $ 81,000.00
Miscellaneous Income 3 15,000.00
Total Revenue $ 96,000.00

Non-Revenue & Other Financing Sources $ -
Total Community Development Fund Resources 3 176,000.00

Expenditures
Expenditures $ 101,704.00
Total Expenditures § 101,704.00
Capital Improvements 3 28,000.00
Estimated Ending Community Development Fund Balance 3 46,298,900
Total Community Development Fund 3 176,000.00
General Obligation Bond Fund 201
Revenue

Estimated Beginning Fund Balance $ 30,000.00
Taxes $ 29,850.00
Miscellaneous Income 3 900.00
Total Revenue % 30,750.00

Non-Revenue & Other Financing Sources $ -
Total General Obligation Bond Fund Resources $ 60,750.00

Expenditures

Expenditures 3 -

Total Expenditures $ -
Non-Expenditures & Other Financing Uses $ 31,625.00
Estimated Ending General Obligation Bond Fund Balance $ 28,125.00
Total General Obligation Bond Fund $ 60,750.00
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Capital Improvements Fund 310

. Revenue

Estimated Beginning Fund Balance $ 300,000.00
Taxes $ 20,000.00
Miscellaneous Income % 7,500.00
Total Revenue $ 27,500.00

Non-Revenue & Other Financing Sources $ -

Total Capital Improvements Fund Resources 3 327,500.00
Expenditures

Expenditures 3 -

Total Expenditures § “
Capital Improvements & Other Financing Uses 3 138,883.00
Estimated Ending Capital Improvements Fund Balance 3 188,617.00
Total Capital Improvements Fund $ 327,500.00

Water Fund 401
Revenue

Estimated Beginning Fund Balance 3 275,000.00
Charges for Services - Water 5 313,800.00
Charges for Services - Sewer $ 32,500.00
Miscellaneous Income 3 §,000.00
Total Revenue § 354,300.00

Non-Revenue & Other Financing Sources 3 -
Total Water Fund Resources $ 629,300.00

Expenditures

Operating Expenditures - Water 3 297,913.00
Operating Expenditures - Sewer 3 133,736.50
Total Expenditures $ 431,645.50
Non-Expenditures & Other Financing Uses $ 50,700.00
Estimated Ending Water Fund Balance 3 146,850.50
Total Water Fund $ 629,300.00
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Stormwater Fund 402

Revenue

Estimated Beginning Fund Balance $ 62,000.00
Miscellaneous Income $ 2,000.00
Total Revenue § 2,000.00

Non-Revenue & Other Financing Sources $ -
Total Stormwater Fund Resources $ 64,000.00

Expenditures
Expenditures 3 §,000.00
Total Expenditures $ 6,000,00
Capital Improvements $ 10,000.00
Estimated Ending Stormwater Fund Balance $ 48,000.00
Total Stormwater Fund $ 64,000.00
Water Revenue Bond Fund 403
Revenue
Estimated Beginning Fund Balance $ 20,000.00
Miscellaneous Income $ 600.00
Total Revenue § 600.00
Non-Revenue & Other Financing Sources 3 15,000.00
Total Water Revenue Fund Resources $ 35,600.00
Expenditures

Expenditures $ -

Total Expenditures  $ -
Non-Expenditures & Other Financing Uses $ 12,800.00
Estimated Ending Water Revenue Fund Balance 3 22,800.00
Total Water Revenue Fund $ 35,600.00
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Water Capital Improvement Fund 420

Revenue
Estimated Beginning Fund Balance $ 175,000.00
Charges for Sarvice 3 10,000.00
Miscellaneous Income $ 17,600.00
‘ Total Revenue § 21,600.00
Non-Revenue & Other Financing Sources $ 50,000.00
Total Water Cap. Improvement Fund Resources 3 252,600.00
Expenditures
Expenditures $ 10,000.00
Total Expenditures $ 10,000.00
Capital Improvements & Other Financing Uses $ 165,749.00
Estimated Ending Water Capital improvement Fund Balance § 76,851.00
Total Water Capital Improvement Fund $ 252,600.00
Sewer Construction Fund 421
Revenue
Estimated Beginning Fund Balance $ 1,500,000.00
State Entitlements 3 4,400,000.00
Charges for Service $ 2,584.000.00
Miscellaneous income 3 50,000.00
Total Revenue $ 7,034,000.00
Non-Revenue & Other Financing Sources $ 7,661,825.00
Total Sewer Construction Fund Resources $ 16,195,925.00
Expenditures

Expenditures 3 -

Total Expenditures § -
Capital Improvements & Other Financing Uses $ 14,015,383.77
Estimated Ending Sewer Construction Fund Balance $ 2,180,531.23
Total Sewer Construction Fund $ 16,195,925.00
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Equipment Replacement & Repair Fund 501

Revenue

Estimated Beginning Fund Balance 3 -
Charges for Service $ 166,600.00

Miscellaneous Incoms $ -
Total Revenue § 156,600.00

Non-Revenue & Other Financing Sources $ -
Total Equip Repair & Replace Fund Resources $ 156,600.00

Expenditures

Expenditures $ 103,610.00
Tolal Expenditures § 103,610.00

Capital Improvements & Other Financing Uses 3 -
Estimated Ending Equipment Repair & Replacement Fund Balance $ 52,990.00
Total Equipment Repair & Replacement Fund $ _156,600.00
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CITY OF TENINO

2009 BUDGET

This budget has been adopted as required by the Revised Code of Washington (RCW)
for the operation of the City during the Fiscal Year, January |, 2009 through December
31, 2009. This budget will assist you in understanding the budget process as required
for a municipal city, as well as the goals and priorities for the City of Tenino.

This document contains basic information outlining the operating plan for the upcoming
year and is designed as a working document for City staff as well as an informational
tool for the citizens of Tenino. Included are fund explanations and spending parameters,
which will hopefully assist the readers in understanding the budgeting philosophy and
city management policies for this fiscal year.

Please feel free to contact Tenino City Hali at (360) 264-2368 if you have any questions.
Your comments and suggestions for improvement are welcome.

The Budgeting Process

The operating budget of a city is the foundation for its operation. [t is the primary tool
for planning and implementing the goals and directives of the citizens of the community.

The City of Tenino is an optional code city, and is required to format, adopt and
implement an operating budget under Chapter 35A, RCW (Revised Code of
Washington). The City operates under cash basis accounting principals, with the
Council and Mayor establishing the financial planning for the ensuing fiscal year. What
this means is that revenue is recognized when received, and expenditures are
recognized when paid. Revenues and expenditures appropriated will determine the
level of service provided by each department within the City.

Annual appropriated budgets for the City of Tenino are adopted by fund, and
expenditures may not exceed the appropriations. The budget constitutes the legal
authority for the expenditure of funds. These appropriations lapse at the end of each
fiscal year and cannot be carried forward. This necessitates the adoption of a new
budget for each year.

~-15-



Legal Requirements

~ The official tegal calendar for the development and adoption of a budget is specified
through RCW. The process must begin by the second Monday in September, and must
be completed by the last day of the current year.

Budgeting Policies

During the preparation of the 2009 Budget, budgetary policies were followed for the
City in order to ensure that the resources of the community will be handled in the most
efficient manner possible. The following budgetary policies will allow the city to manage
its fiscal resources in such a manner as to ensure the continued support of essential
services, as well as allowing specialized services to be provided in response to
community request.

A. The base operation budget is the City’s comprehensive financial plan which
provides for an acceptable leve!l of service as defined by the city's goals and
objectives. The base budget will be redefined every year by incorporating newly-
approved programs, inflationary increases, and other uncontroliable expenses,
and will be void of non-recurring expenses of the preceding year. Additional
review and budget modifications may be necessary during the year for substantial
changes in forecasted revenues or unexpected expenditures. Analysis and
review of any new programs must be initiated prior to inception of the Council's
budget review process.

B. Revenues and expenditures for the General Fund and all operating funds shall be
projected for the ensuing year.

C. Operating budgets should provide for acceptable design, construction,
maintenance and replacement of the City’s capital equipment.

D. The City will maintain its assets at an acceptable level to protect the City’s
capital investment and to minimize future maintenance and replacement costs to
the best of its ability as both manpower and monetary resources allow.

E. All general government current operating expenditures will be paid from current
revenues and cash carried over from the prior year. Current revenues and
operating expenditures will be reviewed quarterly during the year, The City will
avoid budgetary and accounting procedures which balance the current budget at
the expense of future budgets. All budgetary procedures will conform to
existing state and local regulations.

F. At the end of every year, year-end surpluses in the General Fund shall be used
for one-time capital emergency expenditures or dedicated to the Capital
Improvement Program only if:

a. There are surplus balances remaining after all reserve and fund
aflocations are made. A surplus is defined as the difference between the
actual beginning fund balance and the budgeted beginning fund balance. It
consists of under-expenditures and excess revenues over and above the
amounts included in the following annual budget.

-16-



b. The City has made a determination that revenues for the ensuing year
are sufficient to support budgeted General Fund operations.

G. If year-end surpluses are used to support one-time capital expenditures or the

Capital Improvement Program, the funds must be specifically appropriated by the
City Council.

H. All supplemental appropriations for programs (appropriations requested after

the original budget is adopted) will only be approved after consideration of the
availability of revenues.

Actual Budget Development

The budget is developed through the cooperation of all department heads within the
City, in conjunction with the budgetary policies adopted by the Council. Although state
law dictates the minimum criteria which must be met in order to comply with law, the
criteria mandated deals primarily with deadlines for submission of information, notices,
holding of public meeting, and adoption of the completed budget by ordinance.

The process for the Creation of this Budget:
Beginning in September -
Clerk-Treasurer

is

2.

3
4.

Review of year-to-date revenues and expenditures FY 2008 projected to
represent a |2-month total.

Comparison of the previous four years expenditures and revenues on a line item
basis.

Evaluating any trends revealed through historical data.

Projection of adjustments to on-going/predictable expenditures such as salary,
benefits, insurance, utilities, communications, leases and long-term debt.

5. Evaluation of whether expenditures are on-going or one-time events.
6.

Request information from Department Heads for their projected needs in the
coming year.

Department Heads

2.

3.
4.

Review of historical data to project expenditures variances anticipated for up-
coming budget year.

Analyze departmental needs for upgrade of equipment or facilities, maintenance
or replacement of equipment, capital expenditures.

Identify any projects or unmet needs/goals from prior year.

Present requests to Clerk/Treasurer.

In October —
Clerl-Treasurer

1.

Present to the Mayor for review a proposed preliminary budget for 200% on
October |¥,

2. Budget discussions, negotiations and changes are made working with the Mayor

and Department Heads.

-17 -



3. Schedule and advertise work shops and Public Hearings to review budget
requests, discuss financial options available, and to determine if the budget
requests from each department will allow the adoption of a balanced budget
which will continue to provide an acceptable level of basic services.

4. Re-work the Proposed Preliminary Budget and create a Preliminary Budget.

5. Work on the narrative to include with the Final Budget outlining goals,
objectives and processes,

Mayor

I. Present to the Councif the Clerk’s Proposed Preliminary Budget along with the
requests from the Department Heads.

2. Meet with the City Clerk-Treasurer and Department Heads to discuss, review
and negotiate funding, projects and service parameters for the upcoming year.,

3. Prepare a budget message to be included with the Preliminary Budget.

Department Heads
[. Meet with the Mayor and Clerk-Treasurer to review requests and discuss needs

for the upcoming fiscal year; negotiate changes to the Proposed Preliminary
Budget.

In November

I. Present the Preliminary Budget and Budget Message to Council.

2. A Council Work shop was held on November 6" to discuss the Preliminary
Budget, request necessary clarification from Department Heads and propose
changes.

3. November 10" a Public Hearing was held on Revenue Sources for the coming
year's budget, including consideration of possible increases in property tax
revenues.

November 19” the completed preliminary budget is available to the public.
November 25 a Public Hearing was scheduled for the Final Budget.
The 2009 Budget was adopted on December 9, 2008.

ounh

Amending the City Budget

There are times when events occur, or policy decisions are made by the Council which
impact the current operating budget in such a manner that the financial position of the
City must be amended. This impact can be the result of numerous things; however, the
most common occurrence is either an increase in anticipated revenues, or encountering
unanticipated expenditures. Any revisions that alter a fund within the budget must be
approved by the City Council, and enacted by the adoption of an ordinance amending
the budget, which must be read at an open public meeting. This ordinance must identify
the cause and amount of the changes, as well as the total amended budget amount.
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ELECTED OFFICIALS

Incorporated on July 19, 1906, Tenino operated under the laws applicable to a Fourth
Class City until july 29, 1990. At that time, the Town of Teninc became a Non-Charter
Code City. This was accomplished by adopting Ordinance #479 following the proper
referendum measures. As such, the City of Tenino functions under Chapter 35A,
Revised Code of Washington (RCW).

The City of Tenino has a Mayor/Council form of municipal government. This means the
Mayor is the Chief Executive of the City, and the Council, comprised of five positions at
large, is the legislative arm of the City Government. In this form of government, policy
and administration is separated. All legislative and policy-making powers are vested in
the Council. The administrative authority, including a veto power, is vested in the
Mayor. Council elects a Council member to serve as Mayor Pro-Tempore in the event
the Mayor is unavailable. The following is a short description of the responsibilities of
these elected officials.

Mayor: In the City of Tenino, the Mayor does not have regular working hours. To
keep abreast of City business, the Mayor makes regular contact with the department
heads: Clerk-Treasurer; Public Works Director, Police Chief and Development
Services Director.

The Mayor is the authorized signatory for the City, which includes checks,
ordinances, minutes, resolutions, proclamations, and contractual agreements. The
Mayor is responsible for the conduct of all regular and special meetings, executive
sessions, and administering of oaths of office. With proper written notice, the Mayor
may call a special councit meeting.

The Mayor is also responsible for ensuring departmental compliance with
adopted personnel regulations regarding the interviewing, hiring, disciplinary actions, and
discharge of employees. At the discretion of the Mayor, ali or some of these duties can
be delegated to the appropriate department head. All city employees which are not
protected by civil service are considered “at will”, and work at the pleasure of the Chief
Executive, the Mayor.

The Mayor is the official representative of the City for various groups,
committees and associations. A representative from the Council may be appointed by
the Mayor to serve in his/her place in these various organizations.

Mayor Pro-Tempore: Each January, the Council elects one member from their
numbers to serve as Mayor Pro-Tempore in the event the Mayor is not available. The
Mayor Pro-Tempore presides at meetings of the council, administers oaths, and signs
instruments in the absence of the Mayor. A council member acting as Mayor Pro-
Tempore generally retains his/her council manic vote. The Mayor Pro-Tempore
generally serves only when the Mayor's absence is temporary. When a vacancy in the
office of the Mayor occurs, a new mayor is appointed by the council,
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Council: The Council is comprised of five members at large, who are elected by the
constituents of the City of Tenino. As such, they are the legislative body of the City. It
is the duty of the Council to gather information, discuss and make decisions regarding

official city policy and law. Regular meetings are held twice a month on the second and
fourth Tuesdays. This schedule exceeds the state RCW requirements of a minimum of
one meeting per month. Public hearings required by RCW 35A.33.070 are conducted
by the Council, and officiated by the Mayor. Council also adopts ordinances, passes
resolutions, sets utility rates, user fees, ad valorem taxes, sets staffing levels, employee
salaries, license and permit fees, and authorizes the Mayor to enter into contractual
agreements. Council adopts the annual budget and reviews the annual report. All final
decisions regarding annexations, zoning amendments, subdivisions, comprehensive plan
amendments, and street vacations are made by Council. Payment of all vouchers is
approved by Council. A majority vote of the Council, along with proper public notice,
may call a special meeting or an executive session.

2009 Elected Officials and Terms of Office

Name Position Term

Kenneth A. Jones MAYOR 1/01/08 — 12431711
john }. O’Callahan Council No. | 1/01106 — 12/33109
Dawna S. Kefley-Donohue Council No. 2 1101708 ~ 12/31111
Frank A. Anderson Council No. 3 1/01/08 - 12431111
Robert A. Scribner Council No. 4 1/01/06 - [2/31/09
Phil Simmons Council No. 5 1/01/08 — 12/31/11

Definition of Fund Accounts

The City of Tenino is a general purpose government, and provides public safety, fire
prevention, street improvements, parks and recreation, health and social services, and
general administrative services. The City owns and operates a water system and is in
the process of constructing a sewer system.

The accounts of the City are organized on the basis of funds, each of which is
considered a separate accounting entity that identify the City's assets, liabilities, fund
equity, revenues (income) and expenditures (expenses), as appropriate. The City
resources are allocated to, and accounted for, in individual funds, depending on their
intended purpose. Governmental fund operating statements focus on measuring
changes in financial position, rather than net income. They present increases (revenues
and other financing sources) and decreases (expenditures and other financing uses) in
net current assets (cash), -
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Governmental Type Fund (000 to 100 series):

This is the primary operating fund of the City of Tenino. It accounts for all financial
resources except those required or elected to be accounted for in another fund.

Fund 001 - General Fund
REVENUES

The general government fund is comprised of revenues received from a
combination of taxes, state-shared revenues, and miscellaneous fees derived from
charges for services. The following is a summary of these types of revenues:

TAXES
Property Taxes

The Thurston County Treasurer acts as the official agent to collect all property
taxes levied within Thurston County for all taxing authorities. Collections are
distributed by the [0th day of the month following the receipt of the collections.
Property tax revenues are recognized when cash is collected. Delinquent taxes are
considered fully coliectible because a lien affixes to the property when taxes are levied,
Retail Sales Taxes

The City of Tenino licenses approximately |20 businesses per year. The
construction and implementation of sewer will have a very dramatic impact on the
viability of business within the City in years to come.

Gambling/Local Criminal Justice Taxes -

There are three establishments in the City that currently offer puli-tab gaming,
Predicting revenues from these have been difficult because of the uncertainty of the
economy and the citizen participation in gambling.

Business Taxes
Utility taxes vary on a year-to-year basis.
LICENSES/PERMITS
Business Licenses and Permits

Charges for business licenses are $50 for a new license and $40/yr for renewals.
The City typically has very little new license activity except for the building/repair
trades. With the Sewer system anticipated to be operational at the end of 2009 or the
beginning of 2010 there is little new construction expected in 2009,

Franchises

The City of Tenino currently has two telecommunication contracts; AT&T and
Sprint for right-of-way and cell tower land lease. A new contract period has begun for
AT&T. The payments will be made annually instead of in advance for cash-flow
management purposes.

STATE SHARED REVENUES
Following is a brief description of the revenues received by the State to assist in funding
City services.
Liguor Revenue A
These revenues are derived from the state tax imposed upon the sale of all
alcohol within the state. This revenue is received in two portions, profits of liquor board
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and liquor tax, The per capita distribution for 2009 is $11.92, an increase from $11.88
in 2008,

Criminal Justice Revenue

The per capita distribution for 2009 is $1.00, 2 decrease from $1.01 in 2008,

CHARGES FOR SERVICES

Contract Services

The City of Tenino has Inter-local Agreeaments with the Town of Bucoda and the
City of Rainier to provide police and municipal court services. Annual CP! increases are
provided for with the contracts.
General Services

The City of Tenino charges for services, such as providing Police Reports, Traffic
School, fees for planning services, and revenue from the swimming pool.

FINES & FORFEITURES

Fines & Forfeitures

The City of Tenino collects some fees through the Municipal Court for
individuals who have been found to have broken the law.

MISCELLANEOUS REVENUES

Miscellaneous Revenue

The City of Tenino receives some miscellaneous income for things such as
interest for investing resources, camping fees, use of the Quarry House, and
miscellaneous donations.

EXPENDITURES

Legislative
' Expenditures for the legislative branch of the City includes a small salary for the
Mayor, as well as funding for Council supplies, training, travel, City advertising and
Election expenses.

Municipal Court

The Municipal Court is responsible for the processing of all infractions and
citations issued by the Tenino Police Department. This processing includes the
scheduling of all court hearings for defendants, maintenance of all related case files
including input into the DISCIS automated information system, preparation of ai! fine
payment notices, receipt of payments made for court imposed fines and forfeitures,
reporting for the transmittal of fees to county and state agencies, maintenance of
separate banking/checkbook functions, all resulting correspondence, as well as research
and documentation of each case status.
Expenditures for this department are comprised of a full-time court clerk, plus

10% of the Administrative Clerks time to help with court and 5% the Clerk-Treasurer’s
time for administrative services. Also included are the costs of the court for the
municipal judge, supplies, small equipment, training, travel, printing and communication
expenses. The City of Tenino continues to provide law enforcement services through a
contractual agreement to the Town of Bucoda, which also includes court services for
those cases generated through local police work. The City of Tenino continues to
provide municipal court service to the City of Rainier through a contractual agreement.

-272 -



Administration

The Administration Department for the City of Tenino is responsible for the
day-to-day operation of City Hall. The current staffing level for City Hall is comprised
of a .7 FTE position staffed by the Clerk/Treasurer and three clerks all sharing
responsibilities for other departments.

The Administrative Department is responsible for customer service and
assistance, receipting, depositing, investing, accounting for all funds received, budget
preparation, monitoring and modifications, preparation of the annual report and
assistance with biannual audits. They also are responsible for all Records Management
and Secretarial duties. Additionally, processing of payroll, accounts payable, council
support, and reservation of City facilities are provided by administrative staff.

Central Services '

Central Services has been divided into two sections; |} Central Services -
Genera! and 2) Central Services — Maintenance. The General section is under the
direction of the Clerk-Treasurer and the Maintenance section is under the Public
Works Director. Within this department, the Public Works Director is responsible for
the maintenance, repair and improvement of ali City owned buildings. These buildings
include City Hall, Tenino Timberland Library, Police Department, Tenino Depot
Museum, Quarry House, Maintenance Shop and all other miscellaneous facilities.
Additionally, central services tracks word processing, data processing and printing and
copying costs for the City.

Law Enforcement

The 2009 law enforcement department consists of four full-time Police Officers,
a Sergeant and a Police Chief. This staffing level within the uniformed officers reflects an
increase of one officer over the staffing level in 2008. In addition, this budget reflects a
thirty-five hour per week position for an Administrative Assistant, a thirty-three hour
per month Evidence Technician and a thirty-three hour per month Maintenance
Technician.

The police department also fosters and encourages a small contingent of
volunteer reserve officers. The reserve officer assists a second officer in the patrol car
and for special events. Reserve officers must maintain a degree of performance and
twenty volunteer hours each month in order to remain certified.

Fire Services

Fire services for the City of Tenino are provided through contract with
Thurston County Fire District #12 (TCFD #12). The current contract is a three-year
renewable agreement that expires at the end of 2010.

This contract continues to require that the City provide the use of the existing
fire department building at a cost to TCFD #12 of $1.00/year.

All fire inspections for businesses located within the City limits of Tenino are
provided through this contract.

Physical Environment

Services for the physical environment of the City of Tenino include a contract
with the Olympic Air Pollution Control Authority.

Also included in physical environment services are animal control for the
community. The City of Tenino has a smali local kennel that holds dogs for a short
period of time. The City does not include services for stray cats. If animals are not

..23-



retrieved during this short period, they are transported to the County Animal Controf
Agency.

Animal control services are provided by the Public Works Department.
Economic Environment

The Tenino Building Department issues permits for construction and remodel
projects and works with other City departments and the Planning Commission to
ensure consistent and comprehensive compliance to the Tenino Municipal Code.

The Tenino Planning Department consists of the Planning Commission, Thurston
Regional Planning Council, Tenino Chamber of Commerce and the Tenino Housing and
Community Development Department.

The Planning Commission is comprised of five members and is responsible for
the review of all applications received for zoning and land use issues. These issues
including zoning variances, conditional use permits, short plats, large lot subdivisions and
boundary line adjustments. The Planning Commission presents recommendations to the
Tenino City Council for final approval on all issues except street vacations.

The Tenino Chamber of Commerce works collaboratively with the City to
encourage businesses to prosper and grow within the community.

Mental & Physical Health

Mental and Physical Heaith services are available to the citizens of Tenino
through an intergovernmental agreement with the Thurston County Department of
Social and Health Services. This agreement allows for the use of the monthly Health
Mobile, as well as social services to assist in the treatment of alcoholism and drug
dependency.,

Fees for public health services are calculated on a per capita basis. Social
services are calculated based upon a percentage formula of the liquor excise taxes
received by the City.

Culture and Recreation :

There are three departments that provide culture and recreational facilities for the City
of Tenino, not including the Parks Department, which follows this section. The three
departments included in this section are:

Library

Library services for the City are obtained through an agreement with the
Timberland Regional Library services. In exchange for building operation and
maintenance by the City, materials and staffing are provided by the Timberland Regional
Library.

Tenino Depot Museum

Staffed and operated through volunteer members of the South Thurston County
Historical Society (S.T.C.H.S), the Tenino Depot Museum is housed in the former
Burlington Northern Train Depot, which was donated to the City and relocated to its
present location within the Tenino City Park. The Museum is constructed of Tenino
Sandstone, and has been placed adjacent to the old abandoned Burlington Northern
Tenino to Yelm Prairie Line. This abandoned rail spur was purchased by the Thurston
County Parks and Recreation Department during 1994 to be used as part of the Rails-
to-Trails program.

In 2002, the STCHS organization received a donation of a building that served as
what is known as the Ticknor School from Thurston County Fire District #12. In 2003,
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the building was moved from its site in the Skookumchuck Valley to the Tenino City
Park adjacent to the Depot Museum and will become part of that historic display. In FY
2004, volunteers began repairs to the building and are still underway.

Tenino Quarry House ' '

The Tenino Quarry House is the community building for Tenino and is the
meeting center for a variety of clubs and organizations. This building is located within
the scenic City Park, adjacent to the Quarry Swimming Pool. The Quarry House was
the original family home of the owners of the Tenino Sandstone Company, and remains
in its original location. The building was constructed with rough sandstone pillars at the
entrance, A few paces from the steps are the remnants of a once elaborate sandstone
porch.

General Parks

The City of Teninc has approximately 35 acres of land designated as parks. The
majority of this property is located along the southern boundary of the City, and is
bisected by the abandoned Tenino to Yelm Prairie Line, formerly owned by the
Burlington Northern Railroad. Tenino’s park facilities meet the recommendations for
park sizes as established by the National Recreation and Parks Association.

The City Park is the site of the former Tenino Stone Company quarry and office.
In addition to park and recreation uses, with the former quarry office (Quarry House)
being utilized as a community center, the city park is the site of the Quarry Swimming
Pool. This pool is the actual site of the sandstone quarry for the Tenino Stone
Company. Abandoned when quarrying activities struck the aquifer, the old quarry has
been developed as a swimming pool. The eastern end of the quarry has been filled and
developed into a graduated depth wading pool, which qualifies as a swimming pool by
the health department standards, inrcluding chlorinated water. The middle portion of
the quarry remains in its natural state, with a depth of 25, and is available for swimming
during the operating hours of the pool. The remaining western end of the quarry is off
limits, as portions of it are approximately 85’ deep, and still contain the quarrying
equipment that was abandoned when the aquifer was struck. Since the pool is fed by
springs into the aquifer, it is classified as an inland lake.

There are also four ball fields, picnic/play areas, primitive overnight camping
facilities, and the multi-user concession/bathroom facilities that were completed during
1994.

The park facilities are maintained and under the supervision of the Public Works
Department.
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Special Revenue Fund Type (100 andlor 400 series):

These funds account for revenue that is legally restricted it is derived from specific
taxes, grants, or other sources and is designated to finance particular activities of the
City.

Fund 101 - Streets

There are approximately 17 miles of roadways within the city. These roadways
are comprised of three functional classification of: Minor Arterial, Major Collector, and
Local Access Streets. There are 4 miles of roadways classified as Minor Arterial, for
which the city is not responsible for the upkeep. The remaining 13 miles are comprised
of 4 designated as Major Collector, and 9 as Local Access. The City is responsible for
the maintenance of these roadways.

Most of the Local Access roadways within the city have a chip-sealed surface,
and serve relatively light traffic ioads, with the exception of Garfield, Howard, Lincoln
and Central Streets, which are part of the local school bus route and receive heavy
traffic.

The expenditures appropriated for this fund allow for the minimum upkeep of
the roadways within the City. The services necessary for this upkeep includes seal
coating, street sweeping, pothole patching, storm drain maintenance, snow and ice
control, and the maintenance/repair of all traffic control signs.

Fund 109 - -Contingency

The Contingency fund is a Special Revenue Type Fund. The purpose of this fund
is to provide capital resources to funds, which cannot financially meet required capital
expenses.

In previous years there have been modest amounts held in this fund to defray
unexpected expenditures.

This is an important fiscally responsible tool. The City recognizes that it is
especially important to have reserve funds in times of financial instability, and commits
to contributing to this fund on an annual basis even if the contribution is minimal,

Fund 110 - Community Development

The Community Development Fund is a Special Revenue Fund Type. This fund
is used for financing Growth Management mandates, as well as projects to improve and
develop the community.

Established with revenues received from a previously closed CDBG Block Grant,
all current revenues are realized from loan payoffs as well as grants for growth
management, which are received from the Department of Community Development
and the Thurston Regional Planning Council.

-39-



00°000'LE - - - - - 00°00¥'8 Y0 jRI0L
- - 00°00v'8 0L} Wouy Jojsuel) PUNUEIUl  00'LO'GE°LEE
00°000'LE - - - - 0L -J9JsuBl)  00'00°66/6E
- - - - L0 -JeJSuell  00'Z0°00°L6E
S92IN0S JAYI0
- LL°6E 9T 00°00S 96°ZL°L  PIEOV'L  08'VLY *A9Y snoaue|jeosiiyl [ejo L
1L6E o 007008 96¢2iz L  vLEOP'L 08 TiY JsolojU| JUBUNSBAU]  00°00°LL'1OE
snoaue||edsiiAl
80 129'S¢E £0°186'€L Z0'8S9°ZZ  00°88¢'ST  IL'B0L9C SZ'CO8'PE  89Zv¥oC SNUaAsY paleys (210,
. - ISISSY JUBWUIBACS) [B00T 002240 9SE
- - - C1L'L0Z°LL  SI98fg UY-XEL [ond S|OIYSA SO0 00'88°00°9EE
$e°129'se £0°286'cE Z0'8S9'ZZ  00°'88€'8€ L1'BOL'9E GZEOR'YE SGLPT'ST sjeang-xe] fond ejolsA JOION  00°28°00°9EE
SONUDAIY paIeyS 9jels
00°000'00Z  00°000'6Y - - - - - sjuels [ejoy,
- 00°000'6€ - - - - - dSOM - UDIBIN 1S [BAUSD . 00'SE'E0VEE
- - - - fojeg o0Yos - 100 00'FB'E0PES ¢«
- - - - UBWIYOIM 'N- 100 00'P8'E0PEE S,
- - - - eI IS UBISIDON LOG  00'€8'E0°vet ¢
- - - - eI JemepiIS giL 00°Z8°€0'VEE
00°000'00Z  00°000°CL - - - ljoang lenuan - weID gL LOLE'E0VES
sjueln
00°000°61 §9'219'81 06°LSY'ZL  00°00S'6L ZLZ0L°0L ¥TLL0'OL  91'828'62 sjjwad ¢ Sexe [ejo)
00'59L 00°0LS 00°00S 0o'sey 00°0Z 0008L°L sjuLed 8sM11898S  00°00°0'ZZE
00'000'61 S9'CI6'L) 06'L¥6'LL 0000061 TLTLTOL YZ'IEE'SL 91'8v9'8T asiox3 ajeisg jeay (2007 00°00°08ZLE
soxe)
00'000'6Z £1'962'8 €1'952'8 £L'¥62'8  1€'88L'€T 0Q0ISE'9E  0£°908'Th piemiod soueleg  00°00°00°80€
] SANNIAIY
6002 puzJeep  L£/80 OLA  jebpng jenjoy lemoy jenjoy uondiasag 8poD SHVE
pasodoid  pejasfoid 800Z 2007 100Z 9002 5007
(LOL) SLIAMULS

139dn4g 6002
ONINZL 40 ALID




[ee'zzofore  zr'ases0l  26°06C'ey  €L'Zp9'0g 9L'gie'sl vs'9lg'o8  SO'L¥SLS S13341S TV.L04]
00°502'60¢  09'€€L'0L gL 208'6y  00°L0S'99 €O'P9S'eo €2'8Z8'L§ GOLYE'LS samnypuadxyg [ejol
00°000222  00°00S'tL 09°2€6'e JOYI0 B ISUOD sIBaNS/sSpeoy  00°00°0L 68
00°005'2 09'¥5L 09'v5L 00°000°Z - 0Z'608"'t - jeAoway 2911 20°29°Z¥ Y65
- - - - aoword  L0C9TY¥ES
- - - - Jaes) Aumn - juawdinby  £0'¢9'2C 968
- - - - Buiues|n uesq uuolg - wewdinbg  Z0'€9ZY 968
- - - - -swdinba  LO'€9ZY 968
- - . - waloid g1l  00'€9°0€°965
. - - 60°5¥8'C jeag diyp1eang  00'€90£'S65
- - - - uoneonpz/Buiuiel]  00'6Y°06°CHS
00°005'L 0c'¥¢ 0e¥e 00°002'V  Z¥PSS 92'6/9'F 68208 $80IABQ jONjUOD JWelL  00'8YYOTYS
00°000'¥2 osea juswudinb3y punusiuy  00°96°0L°EHS
00°005'L 00°005'L 00°005' 00°005't  00°00%'% - 00°008't Jusy doys syopM olland  00°05°0€2PS
- - - - - - Bujues|) UIBICAONUOD WIS €0°SP'0E°2YS
00°000'9 SE LIV ee LIV 00°00L'€  ¥6'E00'L  £2'998'T  S¥Y00'L hJedoypoususjuieiN - 208K 0E'2HS
00°002'L £1°540°'L £1°520't 00°002'V  ¥SE¥PZ'ZT  9C'GLLL  €Le62'L iedoy OINY  LO'BP OE"ZHE
00700002 00°000'8L 1996821  00°000'8) 9/ ¥B9'VE ¥B'0S6'ZZ 66°0v9'6F (0Ll pung eas osie) Bunublilesns 00°Lp'0E'ZTYEH
000LZ'} 00059 00°09F'L Q0P 00'ZeE'L  00'9BLL aouemnsul  00°OF'0€°ZhS
00°00L°L $8°659'L BY'E0L L 00°008'L  64'1Z¥'L  2L016 6¥'869 suofjesunwiwio) @ suoydaet 002y 0L ZKS
0000V £6'¥0V £6'0V 00°00% 66°LLY 0¥'80L 0L'8kL studinb3 wp sjo0) BWS  00°SE'0ELYS
- 10°004'e 19'99v'2 00°000'F ZViPL'L 22’896 6g'ele') engd  Q0'ZE'0L'THS
00°00% 19428 VL IVE 00'064 L1'606 £Z'6E9 £g'ces solddng - 00°'1€°0€°TYS
00'€y9'L LL169's 20'¥82'S 00°6S¥'s  68'LLYL  Z¥'895'0  G0'€/0'S swoeusg  00°0Z0S'Z¥S
00'255'61 0.'89.'61 SL'BLL'EL 0098222 LY9LG'0Z  £9'618°LL  8p'eEsisl safepy p ssuelesS  00°0L'0ECPS
6e'2L6 A TAA A (Lo'gbL'z)  eLivl £1L'p52'8  1£'88L'ET - aouejeg pund Buipuz 1s3  00°00°00'80%
SAUNLIANIDAX3
ge 2Z9'0LE  ZL'8G6'60L  ZSOeg'cy  €1'Zyo'99  9L'gig’il €9'889'88 ve'Zeg'ls se2inosay pund jeas jejo.l
§6°229'682  6G'YDL'LOL  6€'9CL'SE  00°98¢'3S  S8'620'8F £9°ICE'2S  ¥9'G80'SL SonuaAsy jelol
8002 pugiea)y  Lg/goalA  3ebpng jenjoy lenjoy fenjoy uonduosaq apoo SYUVY
pasodosd pajoafoid 8002 8002 1002 9002 5002

1990ang 600¢
ONINZL 40 ALID




00°052°6Z BY'1SS'IE  SYIYZZe  $5028'LE  ¥S0Z9LE

Pt el e e e

¥1'882'SZ _ SO'¥8Y'vL

AONIONLLNOD VL0l

sainyipuadx3y jej0

- 00'8sL'sl - 00'8s'sk - - -
0ogsL'el - 00'85L'¢} Jeojsues) BunesedO 60°10°0S°L65
- - - - sie) jofed - juswdinb3 00°¥9°0Z'L2S
00°0SL'SZ  89'EBL'ET EVIVT'TE vSTOL'SZ PYSOZYLE vI'8TT  SOVeY'vi souejeg pund Bulpuz 153 00°00°00°808
SAUNLIANIdXE
Q0°0SZ'SZ_ 88'LSS'IC  EV'IVZ'TE  PS0LS'LE  ¥S0Z9'LE  vI'882SZ  SOVAY'YL  S99Inossy pun Kouebunuog jejol]
00052 ¥E'LE6'S 687029 00'008°¢  0F'ZEL'9  60'V08°0} 0T°9L7 sanueAsy [€10],
00'000¢  00°000'G 00°000'S 000006 00°000°0F - J00 pund - J8jsueit 00'40°00'26€
00°05.2 veLE6 68°029 00°006 ov'zee't  60¥08 02'9.2 1S9.0)U JUBSLASBAU] 0000 LE'LOE
00°000'02 PS0ZO'LE YSOZO'LE VSOZHLE #L'88T'SE SOVSY'PL  S8L0Z'vL piemio souejeg &.8.8@8
SANNIATH
600Z _ PUZJEaA 1e/80 OLA Jebpng  |enjoy jenjov |enjoy uopdposeq 8po9 suvd
pesodoid pejssfoid 8002 800Z 2002 9002 5002
(60L) AODNIONILNOD

1390and 600¢
ONINZL 40 ALID

“4dD -



00°000°GL  SZ'LO9'E £8°00F'Z  00°00V'2 £r'9E6'8 LL8ZL'ST O OLY'6E SNOBUB|IOOSIN [BJ0 L
e - - - LOp - J9jsuesj punpell  00'€0'08'16€
- 00°06'0t Juld - Aeday ueot Buisnoy 9900 00°LOOLL6E
“ - . - sois)u - sheday ueo qBHBY  00'Z0°06'69E
- - - 15'068'92 jediound - sheday ueocygeHsy  00°LO06°69€
- - - - JBquil joees  00°0010°29¢
- - - - UohjeuoQ uoHeEZIEIASY  00°L0°00°L9E
00°000'6L  SZ'LOS'E £8°00¢'Z 00°00¢'Z er9c6's Li'8ig's £1°095°c JSassjuL UBLLSAAYl  00°00°L)L9E
- - - - ubig - osloid jeiceds  00°00°L0°09E
SNoauei2osiiN
00°000°L8  98'859°062 1S'OLZ'€C  00VB6'YEZ  SL'GEL'SE - 00°LPE'002 [BjUBLILISAOD)~IBU] (B10)
- - - 000902 e elepdn VINO 031D 00°00°1L0°ZEE
- 00°L8Z'86L Juessy fjunoag puelswioy  00°00°L6°EEE
00°000'8 88°'069°08  GZBEY'0T  00°680'ZZ  GL'SEL'SE SpUNn4 WINMIOSUOD SWOH  00°L0°00° 268
- - - - A0 wwodueio DEAD  00°00°00°2E€
00°000'€. 00000'00Z 9Z'2..C  00'6£6°CLT geuysy swoH Q00T YL ESE
- - - . "PIO0D OA - UOISUBIXT NSM. 00°L1'00°EES
JRIUBUNRLIBAOD)~ 193]
- - - - - - - xey Annn ot
- - - JReAWBIN umoID-xe ) AN 00'8r'oLe
- - - - auoydeje 1 Jwby ymoi-xet Ann Ly iy 9LE
- - - - algeo-wBN umoisy-xe ] Ann rov'ole
- - - - abeqien-uwbyy umoin-xe Aan LY'SroLE
- - - - ouposi3- Wby ywmoio-xet AN rivole
- - - - sexe} AN LrOy'oLe
saxej
00°000'08  STEYO'SYL STOPO'SPL  STOPO'SPL  £0'SO0'WEL  00'GKB'08L 26216202 aoueieg pung BuluuBeg 1s3  00°00°00°'80E
SIANNIATH
6002 pujiesp 1£/80 LA 19bpng femay [emoy jenyoy uonduasaq apo) suvd
pasodosd  pajosfold 8002 8002 1002 9002 5002
(011) LNIFNHOTIAIA ALINNIWINOD
139dnd 6002

ONIN3L 40 ALID

-43-



- Asq wwiop g Buisnoy  OL'yY 02689
- AaQ) wwiod g BuisnoH 00 02'659
00°002'L 0520’ 00°G29 AaQ wwod g BuisnoH - 0L LY 0Z'64S
00°008°C 04°290'T 00°6/€'L AeQ wiwog @ buisnoy  00°L¥'02'655
- Aaq wiwo) g buisnod  00°0Z'02°65S
- Ao wwo) g Buisnoy 00°01°02'655
00°000'GF  00°000°00C 00°GLL 00'$88'2¥2 aeq wwog g Buisnoyd  00°00°02'65%
- - - - sasnjpuadxy ainpepod  00°'79°00°655
- - . - fepno lendeD 9900 00°09°00°85S
- - - 0004 uopeAsIwWPY D1vH  00°Sh04'89S
- - - - dx3 40 wwo HAAD 0000855
- - - - JBHNSUOD /O WWICD HFAD  00°LY09'858
- - - - el alepdn YWO @310 LOTLP0T'8ss
- - - - Bujuueld dwod  00°L¥'02'8SS
00°000°0L  96°€T8'L 16'612'G 00°000'6 - N1 00°000°G Bunybriieens  00°/GEYLSS
- - - - ypoddngied 002K eV 1SS
- - - GL16Z SIOMag - SBOIMSS fRU0ISSej0ld  00'LP'GE GES
- - - - sufig - spsloid feloeds  00°00°0€°28S
. 00°009 - - - diyssaquisiy flounoD AB U093 DL 00'6Y 018G
00'05. soueinsu|  O0'LFOL'LSS
_ - - - BUWHUBAO LOZY oL LGS
00°00€'2 ¥£'126°C 69°089'1 00°'t194 06'890'Z S6'EL8'L 1978V siysueg  00°00°0L°1GS
00°000°9 £6'252'9 99°'80L'Y 002209 zL'8.8's 19'GPL'S v6'008't sobepy g seueleS 002K OL'LSS
LO'BYL ¥£°66 00°'06¢ BulsieApy  00'vP09YLS
- - 00°002 suolEOINURLCD  00'ZP 09'TLS
- - 00°000't SSOIAIOG JBUOISSSI0ld  00°LY0SYLS
- - 00°05¢ salddng 820 OO'LE0SPLS
00'£86'C - - 00'658'S sjyousg SOOIAISG PIOJSY P [BIoUBULY  00°02'09°tLG
00°/96'6 85°0LL'¢ ZLELG'T 00'000'%! SoliBjeg S80S PI0osaY B [eiouBUld  00°01°09'VLS
00°062'0v - OV'8EL'SS  /6P8S'L8 8216108  STeY0'8¥l  €0°G90'V8l - aouejeg pund Suppuz 1s3 00°00°00°80%
SIFUNLIANILX3
00°000'921 .£'80C'Z8¢ 65'S99'€LL SZZyy'Shy LT ICLLEZ LLEL6'S0T 99 SELIEY sa2inosey Asg wwioy [ejol |
00°000°96  ZL'09Z'PEZ VOLL9'ST  00'VBE'l6Z 8LTIOLY  ILBZV'ST  v9LSL6TT SaNuUoASY [BJOL
6002 puzjeap 1g/80 LA  1ebpng fenjoy lenjoy jenjoy uopdioseg 2poD SHVE
pasodoid pejosfoid 8002 8002 1002 9002 5002
139ang 600¢

ONIN3L 40 ALID

-44 -



00'000'9LL _/£°80£'Z8C  6G'S99'CLL ST'Zry'Shy  LZLE1'LEZ  2S'BLE'S0ZT  L£'068'9SZ "AZQ ALINDWINOD TYLOL]
00°¥0L6Z) 16°69L'66Z Z9°080°Z6  LP'069'YOC 96'980°C8  6F'ESZ'LT 12068952 saimpuadx3y jejo),
PlZV'ey Wlley  Wrlzi'ev - O0EelslL o000V (U0 41} LOD# O} Jejsues) punyBIUl 00'00°00.6S
- - YAt NAR® 6Y'L19'22E 3ONIL ail4 Joj yolel - uewdinby 00°29'22°96S
- - - - spiewanoidwy Yed 00299965
- - - - oweoeidey |lefjog punoibAeld ed  €0°29°9Lv6S
- 19°966'8 - - juswdinb3g punoibheid yed  00°29'9L'¥6S
- 12'5¥0'99 seumong/Buping  00°29°25°¥65
- - - - Jeday flepn osnoH Auend  Z0'99°9.°965
00°000'y - - - - swaoeidsy pieog Bung lood  10°99°92°965
- - - - Buibue4jood  00'99'0L'96S
- - - - walshg ssplunds sled  00°59°92°96S
- 00°000'LL amypuadx3g edeD  00°€0°22'96S
00624} 00°SZL'} samnyipusdx3 qeyay 10'29°02'965
00°'000'v2  S9'96L°L Go'96LL 0000002 - - 76'i9L'vL "H'O {SPOWIaY/eSNOYBIBM POO]  00°29°02'96S
1§'666'61  18'656'6) jood Auenp) Joj Bupusy  ¥0'€9'9L'¥6S
0000002 LL89L°EL LL8OLLE 00'L¥2'0L [eActuey 9911 djesun  £0'E9°9L Y65
- dinbg punosBfeld  00°29°9L ¥65
- - - - peloid gg Aunwwo)  00'LE'1G'69S
- - - - uoljeZIEJIASY UMOIUMOT  00'00°05°656
- AsQ wiwoy g Buisnoy  01°6¥°02°669
- AsQ wwod ¥ Buisnoy  0L'8P'02'66S
- N AeQ wwo) @ Buisnod  00'8Y'07°655
6002 pujiesp /80 Q1A  3ebpng jemoy [enjoy jemoy uojydiiasaq apo) SHva
pesodaid  peyosfoid 8002 8002 £002 9002 5002

139dn49g 6002
ONIN4L 40 ALID

-45-



Debt Service Fund (200 series):

These funds account for the accumulation of resources to pay principal, interest, and
related costs on general long-term debt.

Fund 201 - General Obligation Bond

The General Obligation Bond Fund is a Debt Service Fund type. This fund is used
for the accumulation of resources to enable payment of principal, interest, and related
costs on general long-term (bonded) debt.

Bonds were issued in 1997 to construct the new police department and to re-
issue the existing fire hall bond into one bond.

Revenues for this fund are received through a special levy, as approved by the
voters. Montes from this levy are collected through property tax assessments by the
Thurston County Treasurer and remitted to the City each month. All remaining
revenues are received through interest earned.

-46~



00°05.°09

87°6SC°L9  bY'SZG'8S  LIV8L'9L LLTIV'EL 9L9LL°96

6L'6L0°L6

ONNdJ ANOE 09 1Y1O0L

00°SZI'LC  96°Z9°LE  OPOZY'E  00°§.S'LE  00°G15°Z¢ PLIVE'LS TYEISTOL sainjjpuadxy |ejo}
00S22'9 00SZZ29 092LL'e 00622'e 00662 vlL'2re'Ze 000v66 b= (T R Ny o e
00°00¥ 96°/0¢ 96°20€ 00°05€ - - [A &AL sead @vlsniy  00'€8'LEL6S
00°000'6Z  00°000'¢Z - 00°000's2 00°000'GZ  00°000'6Z  00°000'02 edoudd 00127127168
00°CZL'6Z ZL°008'SS 86'POL'GS 2L°002'Sh 1171690y Z9vER'eE  1€°228'09 aouejeg pund Bulpuz 1s3  00°00°00°80S
STUNLIANIIXE
00°0S2'09 8Z'6EE£'Z9 ¥b'62G°8S LUVBL'9L  prEiviel 9L°911'96  62°610°L6  S32N0say pung puog 09 1e301]
00°052°05  LSLPP'9Z  19°1Z9°ZL 00'V88'SE  SL'8E9'PS  6C°6VE'SE  86°8LYLE SanuUaAdY |30l
00°008 89602t  SP'048 00'00L'C 69'686'L €£1L99.'C  6PBEVE 1salaju] Juswnsaaly]  00'00°L1 198
00'0S8'62 €8'SEL'SZ  TT'LSL'0L 00'VBL'ES 92'819'C7¢ 9Zv8L'ee 6v'18L'ee soxey Ausdold  00°00°0L'LLE
00°000°'08 L2/68'0v 240680y LL/68'0v TOVER'SsS /£'178'09 1L9'65Y'6S eoueleg pung Buuwbag 1s3  00°00°00°80¢
SANNIAIA
6002 pug JesA  1E/30 QLA 19bpng fenjoy fenjoy tfenjoy uoyiduasag apoD suve
pasodold pajoafoid 8002 8002 2002 9007 5002 .

(10Z) ANN4 ANOZ NOLLYDITFO TVHIANID
139ang 6002
ONINZL 40 ALID

-47 -



Capital Project Fund (300 series):

These funds account for financial resources which are designated for the acquisition or
construction of general government capital improvements.

Fund 310 - Municipal Capital Improvement

The Municipal Capital Improvement Fund is a Capital Project Fund type. This
fund was to be used for the development and implementation of the comprehensive
plan of the City of Tenino adopted in 1994,

The City receives a local real estate excise tax available to cities that are planning
under the Growth Management Act. The City may collect up to a .5% tax that will help
fund any capital purpose identified in a capital improvement plan.
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Proprietary Fund Type (400 series):

These funds are classified as Enterprise Funds and account for operations that are
organized to be self-supporting through user charges. Enterprise Funds are established
to account for operations that are financed and operated in a manner similar to private
business, where the intent is that the costs of providing goods or services to the general
public on a continuing basis must be financed or recovered through user charges. State
law requires these funds to be totaily self-supporting.

Fund 401 - Water & Sewer Operations & Maintenance

The Water Fund is proprietary fund type. This fund is used for the provision of
water services, maintenance, and upkeep of the City water system. With the addition
of a City Waste Water Treatment System/Sewer System, this fund will track the
combined Utility for the City of Tenino. The Water System and the Sewer System
revenue and expenditures will be kept separate but combined within the same fund.

As a proprietary type fund, this Fund is required by state law to be totally self-
supporting, through the implementation of user fees. Revenues are primarily based on
fees for water and will include sewer fees when that system is operational; other
revenue comes from hook-up charges, late fees, hydrant rentals, and investment
interest. When necessary for capital projects, the Water Fund may legally apply for, and
receive, loans and/or grants. Any such loans must be repaid from revenues received
through the provision of services from the Fund.

Appropriations for expenditures include supplies, utilities, salaries, benefits, inter-fund
transfers, and miscellaneous charges.

Fund 402 - Stormwater

The Stormwater Fund is a Special Revenue Fund type. Created in {995 asa
result of identified needed capital facilities improvements through the Comprehensive
Plan, this fund has been established for use in planning, design, and construction of a new
stormwater drainage system.

Revenues received within this fund are through inter-fund transfers from Fund
#401.

Storm water work is often times part of street improvements.

Fund 403 - Water Revenue Bond

The Water Revenue Bond Fund is a Debt Service Fund type. This fund is used
for the accumulation of resources to enable payments of principal, interest, and related
costs for the city’s outstanding long-term {bonded) debt for the water system.

Revenues for this fund are received through inter-fund transfers from the Fund
#401. All other revenues are received from investment interest only. Appropriated
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expenditures are to pay principal and interest on outstanding Water Revenue Bonds, as
well as any associated costs.

Fund 420 - Water Capital Improvement

The Water Capital Improvement Fund is a Capital Project Fund type. As such,
this fund will be used for the development and implementation of improved water
facilities for the City of Tenino.

Revenue for the Fund are received from new hook up fees for new construction
as well as transfers from the Fund #401 and any interest earned from investments.

in 2000 the City began putting funds aside in this fund for a back-up water
source,

Fund 421 - Sewer Construction

The Sewer Construction Fund is a Capital Project Fund type. As such, this fund
will be used for the development and implementation of wastewater treatment plant
and collection system for the City of Tenino.
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Internal Service Fund Type (500 series):

These funds account for operations that provide goods or services to other
departments or funds of the City of Tenino on a cost-reimbursement basis.

Fund 501 - Equipment Replacement & Repair

The City of Tenino created this internal service fund to fund equipment
replacement and repairs. The source of revenue for this fund is from lease payments
from the different funds and departments within the City for the use of the City
equipment. The expenditures are for the necessary repairs, service, fuel and any
equipment purchases.
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CITY OF TENINO

ORGANIZATION CHART
2009

Citizens
{ i | |
John J. O'Catlahan Davma Kelley-Donohus Frank Anderson Robert Scribner Phit Simmons
City Council City Council City Council City Council City Council
Position t Position 2 Position 3 Position 4 Position §
Term exp. 2009 Term exp. 2011 Term exp. 2011 Term exp. 2009 Term exp. 2011
Kenneth A Jones
Mayor
Term exp. 2011
Paul Denohue
Owner Representative
. . . Ronnie Kemp
David Dafoe Joseph Vukich Betty 1. Garrison .
Public Works Director Chief of Police Clerk/Treasurer Development Services
T irector
l ,
Ron Evans i
| | Patrick Maguire Sergeant — Dag:ls&ﬁgfgn Michael Boss
L Maintenance On-Site
Terry Keithahn i
Public Wor‘ks .| Wendy Jones | { Adam Haggerty
Jeffrey Gross Records Clerk Officer 1 Veronica Bamnes
Maintenance Court/Admin
Ralph Price James Samuelson
Maintenance Tech| i Officer L Joy Katyryniuk
Jason Huil Payables/Admin
Maintenance
.| DanaLibby
Evidence Tech | | Barry Hagmann
Officer
= Vacant
Officer
Reserve
™ Officers
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BARS

Benefit

Capital

Facilities Plan

Capitol Project

Capitol
Requirements

Cash Basis
Accounting

Comprehensive
Plan

Clerk-Treasurer

Debt Service

Fees

Glossary of Budgetary Terms

Budgeting, Accounting and Reporting System as developed by
the State Auditor's Office. This system is required for all
governmental entities within the State of Washington,

in relation to benefits paid by the City for employees. These
benefits include: Retirement, Social Security, Medicare,
Worker's Compensation, Medical Insurance, Vision Insurance
and Dental insurance.

(CFP) The plan or schedule of project expenditures for public
facilities and infrastructure sources of funding and timing of
work over a multiple year period.

The largely one-time cost for acquisition, construction,
improvement, replacement, or renovation of land, structures
and improvements thereon,

A plan or schedule of project expenditures for public facilities
and infrastructure sources of funding and timing of work over a
one-year period.

Revenue is acknowledged when received. Likewise, expenses
are recorded when payment is issued.

The purpose of the plan is to 1) catalog existing conditions
within the City, 2} provide policy and direction regarding future
development, and 3) specify how to get there from here. i is
the official policy document that will guide future development
of the City of Tenino.

Washington State Law requires each city or town to have a City
Clerk to perform administrative operations for the entity. The
City Clerk is the certifying official of the City. The City of
Tenino has combined the functions of City Clerk with those of
the City Treasurer, who is responsible for accurate financial
records and handling of city investments.

The annual payment of principal and interest on the City’s
indebtedness. Bonds are issued to finance the construction of
capitol projects such as public buildings, parks, roads, storm
sewers and water system improvements.

A general term used for any charge for services levied by

government associated with providing a service, permitting an
activity, or imposing a fine or penalty. Major types of fees
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Fines and
Forfeitures

General
Obligation
Bond

IIMC

Inter-
Governmental
Revenues

Legal Notices

Licenses and
Permits

LID

Operating
Expense

Preliminary
Budget

RCW

include business and non-business licenses, fines, and user
charges.

Revenue category which primarily includes court, police, traffic
and parking fines and forfeitures.

Bonds for which the full faith and credit of the insuring
government are pledged for payment.

International institute of Municipal Clerks. Educational
programs for certification and professionalism of City Clerks.
Certified Municipal Clerks (CMC) status is achieved once, after
completing several areas of education, experience and
professional involvement. Continuing professional educational
development is achieved through the Professional
Development Academy Classes.

Revenue from other governments, primarily state shared
revenue.

The City is required to publish certain items in the official
newspaper of record for the City. The Tenino Independent is
the paper of record for the City. All Public Hearings,
Ordinances, Requests for Project Bids, and certain Resolutions
are required by RCW to be published.

Revenue category that includes building permits, business and
amusement licenses and any other miscellaneous license or
permit.

Local Improvement District or Special Assessments made
against certain properties to defray part or all of the cost of a
specified improvement or service deemed to primarily benefit
those properties.

An operations plan, expressed in financial terms, by which an
operating program is funded for a single fiscal year.

The recommended and unapproved City budget submitted to
the City Council and public in October and November of each
year,

Standard abbreviation for the Revised Code of Washington.
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Revenue Income received by the City in support of the program of
services to the community. Includes such items as property
taxes, fees, user charges, grants, interest income and
miscellaneous fees. '

Revenue Bonds issued pledging future revenues, usually water, sewer,
Bonds garbage, or storm water charges to cover debt payments in
addition to operating costs.

Salaries and All City employees are paid. Exempt employees are paid a

Wages salary. Non-exempt employees are paid a salary based on
their hourly wage. All part-time positions are paid hourly
wages. Exempt employees are not entitled to comp time or
overtime. Non-exempt employees are paid per hour worked.
Over-time is paid after a specified number of hours within a
specific period.

Standard Work 2,080 hours, or 260 days, is the equivalent of one work year.
Year

Supplemental  An appropriation approved by the Council after the initial

Appropriation budget appropriation. Supplemental appropriations are
approved by Council during the year and a budget amendment
ordinance is passed to amend the budget for those
appropriations,

User Charges  The amount the City receives for the provision of services and
commodities, or the performance of specific services benefiting
the person charged. User charges tend to be voluntary in
nature, in contract to mandatory property and income taxes.
Citizens only pay user charges when a specific service is
received.
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